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LOGISTICS MANAGEMENT DIVISION                        8 May 04

ROBINS AIR FORCE BASE, GEORGIA   31098

                                                                                     Shipment Suspense

This procedure identifies instructions and procedures for LX and contractor to clear shipment suspenses and working the AS1 Delinquent Shipment Suspense Listing.

1. SHIPMENTS FROM LX:

a. Transportation Officer will input shipment information annotated on the DD Form 1348 into Transportation Shipment Update screen to clear shipment suspense.

b. In-House Shipments for Breakout Program:

1) When Breakout item is received the LX warehouse will contact the Breakout office for pick-up.  Breakout person will ensure the DD Form 1348 has “BREAKOUT PROGRAM” written on the copy, receiving paperwork is signed and dated by Breakout person receiving it. Breakout person will all ensure that a copy of the paperwork is forwarded to Document Control and copy is placed on the Transportation Officer’s desk to clear AS1 Transportation Shipment Suspense.

a) Transportation Officer will update the “Transportation Shipment Update Screen” with the following information to clear receipt of Breakout Item and item being delivered to Breakout Program: 

1.  “TCN” Block input In-House

2.  “Miscellaneous” block input Breakout Program

3.   “Packed By” block leave as is 

4.   “# of pieces” block input 1

5.   “Mode of Shipment” block input X

6.    “Cube” block input 1

7.    “Weight” block input 1

8.    “Priority” block input 1

9. “Ship Rate” block leave as is

10. “Date Shipped” block input Julian date of the date the item was    

                                  received.

11. “Total Cost” block leave as is

12. “Consolidated” block input “Y” for yes or “N” for no
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2.  SHIPMENTS FROM CONTRACTOR:  For all shipments from a contractor facility it is responsibility of the contractor to input AS1 transportation information to clear the AS1 shipment suspense. Instructions are provided for contractors who have implemented CALMSS and for contractors who have not implemented CALMSS.  
    a.  CONTRACTOR HAS IMPLEMENTED CALMSS:  If contractor has implemented 

  CALMSS then it is the responsibility of the contractor to input the AS1 Shipment        

   Suspense information to complete the shipment transaction in CALMSS.  Contractor 

   should utilize the “Contractor Transportation Shipment Suspense Update” screen to 

   input required shipping info.   

   1)  Contractor must input applicable transportation shipment information in the      

         “Contractor Transportation Shipment Suspense Update” screen.

    2)  On all MICAP shipments from a contractor facility the contractor must input 

          shipping information in the “Contractor Transportation Shipment Suspense   

           Update” screen by end of day for MICAP status reporting purposes. 
b. CALMSS Contractor In-House Shipments:  For contractor in-house shipments the     

      contractor must utilize the “Contractor Transportation Shipment Update” screen to      

       clear shipment suspense created for item being shipped in-house.   Example:    

       Reparable asset coming off of the repair line and is to be placed back into the CREP    

        account inputs AS1 shipping information into CALMSS 

       1)  For contractor in-house shipments contractor must input the following   

             information into “Contractor Transportation Shipment Update” screen:

             a. “TCN” block input document number (applicable EY number) /In-House

             b.  “Miscellaneous” block input calendar date

             c.  “Packed By” block input CREP

             d.  “Number of Pieces” block input 1

e. “Mode of Shipment” block input X

             f.   “Cube” block input 1

             g.  “Weight” block input 1

             h.  “Priority” block input 1

             i.  “Ship Rate” block leave as is

             j.  “Date Shipped” block input julian date

             k.  “Total Cost” block leave as is

             l.   “Consolidated” block input a “Y” for yes or a “N” for no
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3.  CONTRACTOR HAS NOT IMPLEMENTED CALMSS:  If contractor has not 

implemented CALMSS then it is the responsibility of the contractor to complete a    

Contractor Shipment Confirmation Form and either E-Mail or fax to LX Transportation 

Officer to be input to clear shipment suspense.  Sample form is included in OI.

   a. On all MICAP shipments from a contractor facility the contractor must complete
  a Contractor Shipment Confirmation Form by end of day for MICAP status   

  reporting purposes providing shipping information and either E-Mail or fax to LX   

  Transportation Officer to be input to clear shipment suspense.  Sample form is included   

   in the OI.

 4. Responsible Policy and Procedures person will have ran monthly a LX Delinquent AS1 –  

     Shipment Suspense Listing and a Contractor Delinquent AS1 – Shipment Suspense Listing.

a.  LX Delinquent AS1 – Shipment Suspense Listing will be reviewed and a copy 

     provided to the LX Transportation Officer for research and clearing of the delinquent      

     shipment documents.

c. Contractor Delinquent AS1 – Shipment Suspense Listing will be broken down by IM     

      code and given to the applicable IM.  IM will forward the listing to their contractor to   

      inform them of the delinquent shipments for appropriate action to be taken by the 

      contractor to clear the shipment transaction.

     1)  If contractor has not implemented CALMSS then contractor must complete   

           Contractor Shipment Confirmation Form and either E-Mail or fax to LX

           Transportation Officer to be input to clear shipment suspense.  Sample form is     

            included in OI.

      2)  If contractor has implemented CALMSS then the contractor must 

            input the following information into “Contractor Transportation Shipment 

            Update” screen:

            a. “TCN” block input document number (applicable EY number) /In-House

            b.  “Miscellaneous” block input calendar date

            c.  “Packed By” block input CREP

            d.  “Number of Pieces” block input 1

            e .  “Mode of Shipment” block input X

            f.  “Cube” block input 1

            g.  “Weight” block input 1

            h.  “Priority” block input 1

             i.  “Ship Rate” block leave as is

             j.  “Date Shipped” block input julian date

             k.  “Total Cost” block leave as is

             l.   “Consolidated” block input a “Y” for yes or a “N” for no
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	Contractor Shipment Confirmation Form

	

	This form is to be completed by the contractor and forwarded to the T.O. (fax or e-mail) on the day of shipment.

	

	FROM:
	
	DATE:
	

	

	TO
	WR-ALC/LRL

TRANSPORTATION OFFICER (FAX# 478-926-7528)

	

	SUBJECT:  Confirmation of Direct Shipment by Contractor 

	

	1.
	Direct Shipment of Material was made

	

	
	FROM:
	

	

	
	TO:
	

	

	
	REQN/
	

	
	DOC#’s
	

	

	
	WEIGHT
	
	CUBE
	
	PIECES
	

	

	
	GBL#:
	

	

	
	DATE SHIPPED:
	

	

	2.
	CARRIER USED:
	

	

	
	AIRBILL#:
	

	

	
	Charges (LR Fed EXP Acct):
	

	

	SIGNATURE:
	
	DATE:
	

	

	

	

	

	PLEASE FILL IN AND FAX to 478-926-7528 or E-MAIL TO Elizabeth.West@robins.af.mil.

NO COVERSHEET IS REQUIRED IF FAXED


