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                                                                                  LRL NSN Support Equipment Buy Guidance

NSN Support Equipment (SE) Buy Guidance     

RESPONSIBILITIES AND PROCEDURES:

1.1. NSN Clerk

a. ERRC code "S" and "U" NSN requirements should be forwarded to LRLM NSN Clerk/Marie Waller and highlighted as such.

b. NSN Clerk will check with Air Force Prime IM for asset availability and if buy 
action necessary, obtain estimated lead-time of asset.

NOTE: (ERRC coded "S" & "U" items will remain on hold in ALMSS 
until verification of steps 1 or 2 below.)

1. If the prime IM is in excess status on the item, FX 2399 
account will be granted item as a free issue. NSN Clerk will 
release requisition in ALMSS.

2. If no excess item available from Air Force Prime IM, NSN Clerk 
will hold release of requisition in ALMSS until Program 
Manager obtains necessary funding.

c. LRLM NSN Clerk will provide appropriate buy data to LR PM/IM to include 
dollars required and lead time of asset.

2.1. LR IM/PM

 LR IM/PM will verify funds availability with LRCP and provide necessary buy 
information for preparation of AF Form 616 (funding document) through the 
Automated Business Services System (ABSS).

a. Upon funds certification by LRCP, LR IM/PM will coordinate with NSN Clerk 
for requisition release and order placement through ALMSS

b. If funds are not available, no order will be placed. Buy action will remain on 
hold status until PM acquires funds.

c. Programmatic decisions based upon availability and lead-time may dictate LR IM 
initiate buy action. LR IM must document buying documentation to procure 
direct from other sources but must control as the NSN.
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d. REPAIR - If an ERRC coded "S" or "U" NSN should fail and repair is required, 
current guidance is to coordinate with the applicable prime depot IM and LRLM. 
LRLM is the POC for repair efforts and will obtain approval and process all repair 
actions on a case-by-case basis. These are common NSN items at the contractor 
facilities requiring repair, so repair requests should be very minimal.

e. Above guidance includes Special Projects NSN SE buy/repair actions.
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